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Gather Design Information

O Most up-to-date plans

O Current approval Submittals

O Equipment and control data

QO Mark plans, number.atitlets, prepare system diagram sketch
Air Testing and Balanging

Logate actual registers, grilles, equipment, controls, and dampers
Identify each register and grille to area served
Setall system dampers to the fully “open” paosition
Checkfilters and coils to ensure they are clear of debris
Set.the thermostat fan switchi.to the “on” positienwith system in cooling mode at 55° to start high speed
blower operation
Check for proper fan, rotation
Drill test holes for static presSure and temperature readings
Testing outlets
o Measure each supply outlet and total the readings
o_«Measure each return inlet and total the readings
o Compare actual airflow to design airflow conditions
o Adjust blower to obtain required total airflow
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Re-measure total supply and return grilles
Adjust dampers to obtain design airflow
o Measure total airflow to verify that it is within £ 10%
O Record any system deficiencies that still exist
O Mark damper settings
Final Equipment Testing

Record equipment and motor naméplate data

Record sheave, pulley, andibelt size data

Test and record full lead motor amps

Test and record voltage

Test and record motor and fan RPM

Teést and record supply and return static pressures

Test and record entering air temperatures (heating.and cooling)
Test and record exiting air temperatures (heating and cooling)
Return thermostat to normal operating settings

Report Completion
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Q “Cover letter, including:
o Project descriptions@hd location
o.. Installing coentractor information
o Certification statement indicating project is correctly balanced
HVAC. Sysiem Report
System diagrams
Symbols legend
Duct Traverse or Pulley Data forms, as needed
Instrument list, including calibration dates
Certificates of calibration, if required
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